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Introduction

ABOUT THIS BOOK

Who is this book for?

This book is for any advanced student of English but
it is particularly relevant to people studying for the
Cambridge Certificate in Advanced English (CAE) or
the Certificate of Proficiency in English (CPE)
exams. We assume that anybody using this book has
a reasonable knowledge of and ability to use English,
at least up to Cambridge First Certificate standard.

What sort of grammar is in
this book?

This book covers the main areas of English grammar
at advanced level and concentrates on areas you need
to pass the exams. It looks, for example, at verb and
noun structures, adverb and adjective structures, and
ways of linking complex sentences and texts. It also
provides information on style and register, for
example whether some structures are more typical of
written or spoken English. Although grammar and
vocabulary are obviously important in all areas of the
advanced exams, special attention is given to
structures which are frequently tested in Paper 3 —
Use of English. For example, modal verbs (see Units
3 and 4) and relative clauses (see Unit 11) have
occurred in virtually every Paper 3 in the CPE exam
in recent years. Some areas of grammar, such as
relative clauses and determiners (see Unit 9), occur
most frequently in the cloze test (see page 14 below),
while modal Perfects are very common in sentence
gapped sentences — the practice exercises in the book
reflect this. Other areas of grammar, such as articles
(see Unit 8), may cause you more difficulty in

Paper 2 — Composition. Again, the practice exercises
in the book reflect this.

What sort of vocabulary is in
this book?

At advanced level, there is an enormous amount of
vocabulary to learn. No book can hope to cover it
all. It is also much more difficult to predict
vocabulary which will occur in the exams. This book
focuses on areas of vocabulary that are useful in a
wide range of situations, e.g. agreeing and
disagreeing, frequency, problems and solutions,
starting and ending, etc. Words that combine

frequently with others are a particular focus. This
involves a consideration of collocation (see Unit 1.6)
as well as what grammatical structures we can use
with certain words.

Each Unit has two Sections dedicated to vocabulary,
but there is also a lot of vocabulary in the Grammar
Sections: groups of words often share similar
grammatical patterns, e.g. verbs that are commonly
followed by that-clauses or to-infinitive structures (see
Unit 14.2), or verbs that are commonly followed by it
+ clause (see Unit 12.2). The Sections often end with
examples of common phrases and idioms which use
the grammatical structures. Vocabulary Sections
complement the preceding Grammar Sections where
possible, whilst others deal with separate topics. The
Syllabus map (pages 6—9) shows this.

Some of the grammar or vocabulary in the book
may be formal or used in limited contexts, though
language that would normally be considered
specialised, such as legal or technical jargon or
academic or literary usage, is not included because it
is not tested in the exams.

How can I use this book?

There are many different ways to use this book.
You can use the Contents or Syllabus map to look
up a particular area of grammar or vocabulary that
you want to study. Or, you may want to study
complete Units in the order in which they appear.
Several options are available to you. References
within the Sections will point you in the direction
of explanations of related areas of grammar or
vocabulary in other Sections or Units.

THE ENTRY TEST

Each Unit begins with an Entry test. Each exercise
in this test is related to one of the Grammar Sections
within the Unit. If you have difficulties with an
exercise, there is a cross-reference to the relevant
Section which will provide all the explanation and
practice you need. On the other hand, if you find the
exercise easy, it may mean that you are perfectly
competent in that area of grammar and you may
wish to ignore that Section.

THE OVERVIEW

The Overview provides a summary of the grammar
which students in advanced classes should already be
familiar with. For example, with relative clauses (see
Unit 11) you should already know about the
differences between defining and non-defining

11




o INTRODUCTION

relative clauses — these are summarised in the
Overview. The Watch Out! boxes highlight areas that
often continue to cause difficulty. If you have any
difficulties with the points covered in the Overview,
look at Grammar and Vocabulary for First Certificate by
Luke Prodromou (Longman).

THE GRAMMAR SECTIONS

Each Unit has between two and five Grammar
Sections which deal with aspects of a particular area
of grammar. These Sections contain explanations and
descriptions with many of example sentences. The
page ends with a short exercise so that you can
check whether you have understood the main
grammar points.

PRACTICES

Opposite is a page of related practice exercises. The
first practice is always a straightforward test of
understanding the main grammar points in the
Section; the later practices are more complicated and
reflect the level and style of the advanced exams.
These practices can be done in class or for
homework. If you are doing them in class, you may
want to discuss your answers with other students or
with your teacher before checking the correct
answers in the Key at the back of the book (in ‘with
Key' editions). Discussion helps everybody to
understand and remember the main facts or issues.

THE VOCABULARY SECTIONS

Each Unit has two Vocabulary Sections. These deal
with a particular area of vocabulary such as words
connected with differences and similarities (see Unit
7.4) or competing (see Unit 15.4). Lexical areas such
as collocation, word formation, phrasal verbs,
prepositions and idiomatic phrases are also covered,
specifically in particular Sections and generally in
other Vocabulary Sections. There are several short
Pre-practices within the explanations. The main
Practice exercises contain much of the vocabulary
presented in the explanations but also add other
related items.

" THE EXAM PRACTICES

At the end of each Unit there is an Exam practice
which revises the grammar and vocabulary in the
whole Unit using CAE and CPE-type exercises.
Each paper has the same score so that you can
monitor your general progress as you work with
different Units.

12

THE PROGRESS TESTS

After Units 5, 10 and 15 there are Progress tests in
CAE and CPE-exam format. They revise the
grammar and vocabulary of the previous five Units
together with any other previous Units.

Will I pass Proficiency if I do
everything in this book?

One textbook is never enough to become fluent.

We recommend that you read widely in English
(books, magazines, newspapers...) as well as take
every opportunity to listen to English (satellite
television, film, radio...) and speak the language, so
that you can use it naturally and easily. Everybody
can learn a language (we have all already learned at
least one!), but it takes time, patience and hard work.



ABOUT THE EXAMS

What level are CAE and CPE?

CAE is an advanced exam at a level between
Cambridge First Certificate in English and CPE. It is
recognised by many British Universities for English
Language entry requirements at undergraduate level.
CPE is more widely recognised for the same purpose
as well as being a qualification in many countries to
teach English. A pass at CPE is an indication that
you should be able to follow lectures in English,
write essays, understand the books you need to read,
and contribute effectively in undergraduate seminars
and classes. In other words, it is quite a high level.
For both exams, grades A, B and C are passes. D is a
narrow fail and E is a fail.

Both exams consist of five papers. The first three
papers are normally taken on the same day. Papers 4
and 5 may be on different days within a week or two
of the other papers.

PAPER 1

CPE - Reading Comprehension (1 hour)

The first part, Section A, consists of twenty-five
multiple choice vocabulary questions. The second
part, Section B, consists of fifteen multiple choice
comprehension questions on three texts.

CAE - Reading (1 hour 15 mins)

There are four texts followed by a total of
approximately fifty matching and multiple choice
questions.

PAPER 2

CPE - Composition (2 hours)

You must complete two writing tasks of 350 words
each out of a choice of five topics. These usually
include a discussion of a topic, a description of
something such as a festival or city, a story and a
letter. You also have the option to write about one of
three prescribed reading texts, usually novels.

CAE - Writing (2 hours)

You must complete two writing tasks usually
including a letter, report, memo, infomation sheet,
review, article, etc., but not a story. Section A is a
compulsory task based on reading information with
a maximum of 450 words. Section B consists of one
task from a choice of four.

INTRODUCTION

PAPER 3

This book concentrates on grammar and vocabulary
needed for Paper 3, although this information is
essential for all the other Papers in the exams.

CPE - Use of English (2 hours)

The first part of this paper, Section A, consists of
four different grammar and vocabulary tasks based
on a short text and sets of sentences. The second
part, Section B, asks you to read a passage, answer a
number of comprehension and vocabulary questions,
and summarise a specified aspect of it.

CAE - English in Use (1 hour 30 mins)

This paper focuses on grammar, vocabulary and
register, and includes tasks such as gap filling, proof
reading and text completion.

PAPER 4

CPE - Listening Comprehension (approximately
40 mins)

CAE - Listening Comprehension (approximately
45 mins)

Both CAE and CPE consist of recordings of three or
four different spoken situations, such as
conversations, interviews, extracts from radio
programmes, recorded telephone messages, etc., and
a variety of matching, completion and multiple
choice tasks.

PAPER 5

CPE - Speaking (approximately 15 mins)

CAE - Speaking (approximately 15 mins)

This part of the exam consists of a conversation with
an examiner. You are asked to talk about some
photographs, give opinions and discuss some issues.
The examiner will assess your pronunciation, fluency,
range of vocabulary, grammatical accuracy and
general ability to hold a natural conversation in
English. CAE interviews are conducted in pairs —
you will be asked to discuss things both with the
examiner and the other candidate.

13



INTRODUCTION

What types of questions can we
expect in CPE?

PAPER 1

Multiple choice
In Section A, there are twenty-five multiple choice
vocabulary items in a question like this example:

In this section you must choose the word or phrase
which best completes each sentence. On your
answer sheet, indicate the letter A, B, C or D
against the number of each item 1 to 25 for the
word or phrase you choose. Give one answer only
to each question.

1 Even the tiniest .............. of dust can damage
delicate electrical equipment.
A piece B portion C shred

(Answer: 1 D)

D speck

This question tests your knowledge of the different
meanings of words, collocations, etc.

PAPER 3

Cloze test

In Section A there is a short passage (under 200
words) in which twenty words are missing. You must
decide what the words are. Example:

Fill each of the numbered blanks in the passage
with one suitable word.

THE HERRING GULL

The herring gull’s ability to eat almost (1) ............,
from fish to the young of its own kind, has made it
one of the (2) ............. species in Britain to be
actually thriving at this time. Its (3) ............. have
multiplied in recent years because of the increasing
(4) ............. of edible refuse which is a by-product
of modern life. ...

(Answers: eat almost (1) anything from fish to...
one of the (2) few species... etc.)

Words typically gapped include pronouns (including
relative pronouns), articles, determiners and linking

words such as however, but, such...that. It can also test

collocation and prepositions.

14

Sentence transformation

In the second part of Section A, there are eight
sentence transformations which ask you to rewrite a
sentence using a different beginning. Example:

i

s e
Finish each of the following sentences in such a way
that it is as similar as possible to the sentence
printed before it.

(a) All the people | have contact with disapprove of
the changes.
None

(Answer: None of the people | have contact with
approve of the changes.) :%

Areas tested include conditionals, reported speech,
inversion, changing verbs to nouns, etc.

Gapped sentence
Section A continues with six gapped sentences where
several words are missing in each gap. Example:

Fill each of the blanks with a suitable word or phrase

(a) You should ........ that into account before you
went and spent all your money.

(Answer: You should have taken that into account
before you went and spent all your money.)

&

Areas commonly tested in this question include
modal verbs, conditionals and idiomatic phrases.

Word transformation

Section A ends with eight sentences which must be
rewritten using a given word that cannot be changed
in any way. Example:

For each of the sentences below, write a new
sentence as similar as possible in meaning to the
original sentence, but using the word given. This
word must not be altered in any way.

(a) Nobody else in the country possesses his skills
on the trumpet.
unmatched

This question tests your knowledge of common
phrases and changing verbs to nouns, etc.



What types of questions can we
expect in CAE?

The CAE has been revised from December 1999. In
CAE, specific grammar and vocabulary questions are
all in Paper 3 — English in Use. The Paper includes
six Parts and a total of 80 questions.

MULTIPLE CHOICE CLOZE

This consists of a passage with fifteen gaps. For each
gap you must choose one word from a choice of
four.

OPEN CLOZE

The only exercise that is similar to CPE is the cloze
test (a gapped passage). There are fifteen gaps in the
CAE exam.

ERROR CORRECTION

A text about sixteen lines long is provided. Most lines
have either an extra, unnecessary word which you
must find, or a spelling or punctuation mistake
which you must correct.

WORD FORMATION

This new task is similar to FCE but the base words
are more difficult and may involve more changes.
There are two passages in which you are required to
write the missing word in the correct part of speech
using the word given. For example, transform
becomes transformation. Remember to check whether
you need to make a noun plural, an adjective
negative, etc. There are fifteen gaps.

INFORMATION TRANSFER

This consists of a gapped text in which you are asked
to rewrite information from another text in a
different style or register. For example, you may have
to fill the gaps in an informal letter with information
taken from an advertisement. You must make any
necessary changes in vocabulary and grammar so
that the style is appropriate. There are thirteen gaps.

DISCOURSE CLOZE

A text is provided from which various phrases have
been omitted. From a list of these phrases, you are
asked to put back the correct phrase in each gap.
there are six gaps and three distractors.

INTRODUCTION

What about the other exercises
and papers in CAE and CPE?

In addition to the above tasks, you will need to be
able to recognise and use a wide range of grammar
and vocabulary in order to:

« understand the reading passages in Paper 1

* write letters and compositions in the Paper 2

+ answer the questions in Paper 3 Section B

« understand what is being said in the Paper 4

» understand and speak to the examiner and other
candidates in Paper 5.

The grammar and vocabulary in this book will be a

great help.
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Problem tenses

Entry test

1

Finish each of the following sentences in such a
way that it is as similar in meaning as possible to
the sentence printed before it.

EXAMPLE: I've never had to work all through the
night before.

This is the first time I've had to work all through
the night.

Most of us became salesmen when we left
university.

Most of us have ...
Our current manager started working here ten
years ago.

Our current manager has ...,
| haven't heard from Sarah for a couple of months,
The last oo
| used to find computers difficult before | started
taking these lessons.

SINCE oo
Michael Owen is the best player I've seen so far in
this competition. /

PVE YEE Lo

FOR PRESENT PERFECT, SEE SECTION 1.

Fill each of the blanks with a suitable word
or phrase.

EXAMPLE: As soon as he saw what had happened,
he switched off the electricity.

When | started working for this company, | ..........
an architect for six years.

She'd ... studying marine biology but she
finally decided on geography.
They ... on the road for a mere five minutes

when they had a puncture.

[t's almost half past nine: | would think they .........
got there by now.

My intention is ......... finished my studies by June.

scone N

FOR FUTURE PERFECT, PAST PERFECT AND OTHER PERFECT
FORMS, SEE SECTION 2.

Fill each of the blanks with a suitable word
or phrase.

EXAMPLE: | have been writing this composition
all evening.

What .......... doing with yourself over the last
couple of days?

[ to fix the engine all morning, but finally
had to admit defeat.

Next summer, | .......... living here for ten years.

He claimed .......... meaning to tell me about it but
somehow forgot.

l was ... asking her if she'd like to come to the

races on Saturday.
o

FOR CONTINUOUS TENSES, SEE SECTION 3.

Fill each of the blanks with a suitable word
or phrase.

EXAMPLE: Look out! We're going to hit the car in
front!

At this rate, we're ......... be exhausted by the time
we finish.

The minute the train ......... standstill, get on and
try to find a seat.

By December, he'll .......... working there for
eighteen months.

They claim to be virtually on .......... achieving
everything they set out to do.

We were just about .......... the house when Sue
called.

FOR FUTURE FORMS, SEE SECTION 4.

TOTAL SCORE




OVERVIEW

1

USES OF PERFECT TENSES

Present Perfect

We use Present Perfect to talk about things that
took place:

during a period that includes past and present:
They’ve been waiting here for an hour.

in the past, but we’re not saying exactly when:
Don’t tell me he’s bought another new car!

in the past with an effect or result in the present:
I'm afraid I've forgotten my key.

with the time adverb just meaning ‘a short time
ago’ (American English uses Past Simple here):
She’s just gone out.

Past Perfect

We use Past Perfect to talk about things that took
place:

before something else in the past (see Section 2.1):
I took the decision after I had spoken to John.

during a period before an event in the past:

All day I’d been feeling nervous but the feeling
vanished as soon as I saw her.

Future Perfect
We use Future Perfect to talk about:

something that will be finished before a specified
time in the future (see Section 2.2):
P’ll have signed nearly a hundred letters by tonight.

For, since, already, yet, still, often, etc.

We often use Perfect tenses with these time words.

Note important variations in their position:

We still haven’t heard from Olga. We’d still not
heard from her by the time evening arrived. (= more
formal) I haven’t heard a convincing explanation of
her absence yet. She’s phoned already. Has she
phoned already? She’s already phoned. She hasn’t
already phoned, has she?

2 USES OF CONTINUOUS TENSES

We use Continuous tenses to talk about things:
* continuing over a period, and temporary.

Continuous tenses show that we either view the
event as incomplete, or that we don’t know or
don’t need to say when it started or finished:
We’re studying Shakespeare at school at the moment.
(= temporary activity during these weeks)

PROBLEM TENSES

It was raining when we left the building. (= we don’t
know or aren’t interested in when the rain started
or when it will finish)

* that are in the process of changing:

William’s piano playing was improving every day,
I think ’m getting more forgetful as I grow older.

e With verbs that describe a short action, e.g. hit,
knock, blink, the action is repeated rather than
continuous:

I’ve been ringing him all morning but he never seems to
be in.

* We often use Past Continuous and Past Perfect
Continuous to set the background to narrative
events. Because it may not be clear when the
activity begins or ends, they give the impression
you are arriving in the middle of a scene:

Jo had been working all morning and was now
spending a happy half hour doing nothing more taxing
than staring into space. She was looking forward to
her holiday in Scotland in a few days’ time.

3 EXPRESSING THE FUTURE

English does not have one future tense. Instead, we
use other tenses and modal verbs to refer to the
future (see Section 4):

This time next week we’ll be sitting our exams.

(= we’ll be in the middle of them)

When you arrive, you are to go straight to the

registration desk.

We don’t use Present Perfect when an exact past
time is mentioned and there is no connection with
the present:

X Weve-been—to-London-in1997.

v We went to London in 1997.

» But we can use the Present Perfect if the period
mentioned includes the past and present:
We’ve been here since half past six.

I haven’t done much work today.
It’s been raining for ages.

* We use Past Perfect for something that
happened before something else. We can only
use it with another Past tense:

I went to see him because his wife had asked me to.

¢ We omit will in time clauses (see Sections 1.4
and 4.2):

X Fllphoneyou-as-soon-aswewill have-arrived.

v I’ll phone you as soon as we have arrived.
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GRAMMAR

SECTION I

Present Perfect

Present Perfect often combines with other tenses in
the same sentence.

1 USES WITH OTHER PRESENT TENSES

We use Present Perfect with other Present tenses:

* with report/comment verbs or phrases (guess,
imagine, suppose, etc.):

I reckon Gloria’s been held up in traffic. Do you

suppose they’ve forgotten they’re meant to be here?

» with the phrase This is /It’s / That’s the first/
second /only, etc. time ...

This is the first time he’s been late  It’s the only

time [’ve ever really got angry with him.

* when an event is unusual or unique in your life
(often with a superlative and ever or never):

I’ve never met anybody who is so absent-minded.
However, we commonly use a Past tense to refer to
somebody who is dead:

Princess Diana was the most extraordinary person I’ve

ever read about.

* when commenting on the present results of
something in the past (usually with appear, seem,
sound, etc.):

He sounds as if he has run all the way here.

It seems they’ve already decided without consulting us.

2 USES WITH PAST TENSES

We use Present Perfect with Past tenses:

*» to describe states or events that have continued
since a time in the past (with since, ever since, etc.):
He’s been a bit more careful since he had that warning,
Ever since I first heard it I've been trying to find a
recording of that song.

*» to describe long-term or repeated feelings and
thoughts about past events:

I've often wondered why he decided to become a
teacher. I’ve always felt we did the wrong thing when
we took her on as an assistant.

3 USE WITH ANOTHER PRESENT PERFECT

We use Present Perfect with another Present Perfect:
¢ to describe two states that have existed since a
time in the past:
Since I’ve known him, he’s always worn the same
sweater.
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4 USE WITH FUTURE FORMS

In time clauses (after when, as soon as, until, before,
etc.) we don’t use will, and so the Future Perfect will
have done is not possible. In these cases we use the
Present Perfect to refer to the future:
We’ll continue the meeting when he’s recovered his
composure.

5 USE WITH SINCE AND YET

Note the position and emphatic uses of since and yet:
There was no news this morning but we’ve since
learned that she’s in Rome.

I haven’t met anyone yet who can run as fast as him.
or: I’ve yet to meet anyone who ...

6 COMMON PHRASES

They’ve made it! (= They’ve succeeded) [I've had
enough. (= I'm fed up. I don’t want to do any more)
You’ve had it! (= You're in trouble) That’s torn it!
(= You, we, etc. have done something that someone
else will complain strongly about) Now you've done
it! (= You've done something seriously wrong)

She’s arrived. (= She’s achieved fame, success,
acceptance, etc. at last) He’s lost it. (= He’s lost his
patience or self-control) You’ve got me there!

(= Good point: I've no idea what the solution is)

Correct these sentences.

It’s the third time he missed a meeting.

As soon as he will finish, he’s going home.
This is the best lasagne I ever have.

Since we've known each other, he always shows
impeccable manners.

e Since I've met her, I've never seen her lose her
temper.

a0 oW



Practice

0 Tick (V) the sentences that are correct. Correct those that

are not.
a Do you think Vicky’s always known the truth about us?
b That’s been the second time you've forgotten to post something
for me.
¢ I haven’t seen Peter since he begins seeing his new girlfriend.
d Ever since we met, you never asked me what I prefer to do.
e In all my life, I hever spoke to someone who is quite
so stupid. .'f‘/\ A
f Idon’t think Paul and Carol have seen much ‘UY?
of each other of late.
g This is the only occasion that I've seen him
wearing a tie.
h Since he’s lived here, he was usually
extremely friendly. _
i They’ll join us after they’ll get a bite to eat. This is the only )
j He says he hasn’t yet come to a final occasion that Fve seen

decision him wearing a fie.

© Fill each of the gaps in this passage with one suitable word.

I've often ... (1) that Stefan’s success as a teacher is due to his
eccentricity as much as his knowledge of the subject. From the first

time he ever ... (2) into a classroom, students have always loved
him. They’ve probably ... (3) met anybody who displays such an

extraordinary mixture of enthusiasm and great personal warmth. It

........ (4) also probably the first time they’ve ........... (5) somebody

who always wears a leather jacket and a scarf even at the height
of summer.

o Fill each of the gaps in this passage with one suitable word.

‘When did you really begin to feel at home here?’ Paul asked.

‘Oh, you've ............ {1) me there!’ John replied. ‘Let’s just say you
won’t feel you truly belong until you've ............ (2) out with your
colleagues and then made it up several times. Over the summer ['ve
........... {3) it with all of them countless times, often over quite trivial
things. I've lost ............ {4) of the times I've said to myself — That’s it!
I've had ........... (5)! But I come back the next day, time after time.
['ve often ............ (6) why I do. As far as the boss goes, just wait until
you make a major mistake. Your colleagues will go “Oooh, now you’ve
............ (7) it!” or “Um, that’s ............ (8)it!”, and the boss comes in
and just smiles at you. Then you’ll know you've ............ (9) it. Then

you’ll definitely have ............ (10).

PRESENT PERFECT

e Fill each of the blanks with a

suitable word or phrase.

Example: I'm not going to go out

" again until the storm has blown
over.

a T'll phone him just as soon as
............ typing all these letters.

b Ilooked for that book everywhere
but I'm afraid ... across it yet.

¢ This isn’t the first ttime he ...
away from home.

d I spoke to Sylvia last night: she
sounds ... had a hard time
recently.

e [ went to the new pizzeria last
night: it does the ........... eaten.

f T've never understood what ...
football so popular.

g Since he got home from the camp,
he ... but sleep.

h I'veyet ... over the shock of
seeing her there.

© Finish each of the sentences in
such a way that it is as similar in
meaning as possible to the sentence
printed before it.

Example: Make sure you finish this
book before you start on the
others.

Don'’t start the other books until you
have finished this one.

a Nobody has seen Jo for over a
month.
Jowas ..
b Bergkamp’s goal was the most
extraordinary one I have ever seen.
I've yet ...,
¢ No one has asked me that before.
This is the first time ...
d The journey to Paris took much
longer before they built the
Channel Tunnel.
Since the ...
e It’s almost a year since I stopped
smoking.
I gave ... oo
f This café used to be a lot more
popular before they opened the
new one next door.



g GRAMMAR

SECTION 2
Other Perfect forms

1 PAST PERFECT

Not always necessary

Past Perfect emphasises that we are talking about a
period before a time in the past. If the time sequence
is clear (e.g. because we use after), both Past Simple
and Past Perfect are possible. At other times Past
Perfect is essential to understanding the sequence,
and we often add already, as soon as, or until:

I got to work after Simon arrived / had arrived.

When I arrived, they’d already started. (= they

started before I arrived) When I arrived, they

started. (= 1 arrived before they started)

With definite time

Unlike Present Perfect, we can use Past Perfect with
a definite time reference:
I arrived at nine o’clock but he had got there at eight.

With before

There is one exception to the time sequence rules on
Past Perfect. When we use before, the verb in Past
Simple can refer to something that takes place before
the verb in Past Perfect. The first action may prevent
the second from happening:
The waiter took my plate away before I'd finished
eating.
I was blamed for it before I'd even had a chance to
defend myself.

Unfulfilled plans

We use Past Perfect with report verbs and with hope,
intend, expect, etc. to talk about plans that have not
yet been fulfilled. Had is usually stressed in speech
with this use:

I had hoped to talk to him but he was too busy

to listen.

I had thought of phoning him but decided against it.

2 FUTURE PERFECT
With by

We can often use Future Perfect with the preposition
by or the phrase by the time meaning ‘at some point
before the time mentioned or indicated’:
It’s taking her so long to write that book that by the
time she’s finished it people will have forgotten the
incident it’s based on.
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Predicting

We can also use will have done to say ‘what we think

has probably happened:
There’s no point phoning: they’ll have gone out.

¢ We can use should / ought to or may/ might instead
of will if there is some uncertainty about the
prediction of present or future:
I should have finished making this cake by the time
Sue comes home. (= I think I will have, but I'm not
sure. See Unit 4, Section 3.2 for modal Perfects)

3 USES OF PERFECT INFINITIVES

We use Perfect infinitives:

« after link verbs like seem and appear to refer to a
previous time period (an ordinary to-infinitive will
usually refer to the present or future):

There seems to have been some sort of mistake.

* after phrases expressing emotions and feelings:
I'm sorry to have kept you waiting.

She was felt not to have met the standards required.

4 PERFECT -ING FORMS

When talking about results and time, we can use a
Perfect -ing form to emphasise that one thing
happens before another:
I didn’t remember having met her before. Having
finally grasped what I meant, he got down to work.

Perfect passives can sometimes be confusing
because we use both be (= passive) and have

(= Perfect) as auxiliaries:

The refugees have been prevented from entering the
country. This picture is thought to have been painted
by a pupil of Rembrandt’s.

Which of the points in this Section do these

examples illustrate?

a ‘How did you become a teacher?” T'd intended to
be an actor, but things didn’t work out.” .

b I turned on the computer, but before I had
managed to log on there was a power cut.

¢ After he told me what he wanted, we talked 7
about the plans for the next day.

d The exhibition will have finished by the time I get
around to seeing it.

e They appear to have accepted most of your terms.



Practice

o Match the beginnings (1-8) with a suitable ending (a-h).

Example: O + i

(0 After I'd finished teaching
earlier that morning)

1 He told me that

2 I asked him

3 He explained how a young
man

4 John had immediately
assumed

5 So, before the young man had
had a chance to say anything

6 John, who was in a terrible

hurry, then left the man to it,

7 It wasn’t until he returned ten
minutes later

8 He was actually a school
inspector

(i

and had come to ensure that
the school was run efficiently.

he had made a terrible mistake.

that he wanted to enrol as a
student.

had come to reception.

that the man was able to
explain there had been a
misunderstanding.

what had happened.

John had given him an
application form.

wondering why he looked so
puzzled.

I found John standing outside
my classroom.)

e Correct any sentences that are unacceptable.

a By the time he is 50, he will live in this country for half his life.
b It’s a surprise party and they won't know anything about it until

they got here.

¢ They're probably planning a quiet evening together; 1 know they
won’t have guessed what we're doing.

d The other seventy guests should be arrived before Mikis and Maria.

e By the time we will have finished, everybody will have eaten and

drunk as much as they can.

© Cross out and correct eight errors in this extract from a
composition. A ninth error has already been corrected.

Dear SirC

| had recently been on a two-week holiday with your company to the

istand of Thassos.

I am sorry to have-said say that it was the worst holiday I've ever
had. Over the years | went on many holidays to Greece, a country |
have now come to know quite well. | think | can safely say that, until
this year, all of those holidays were wonderful. For example | have
once spent six weeks on Crete, which | had not visited before. | had
loved that holiday so much that | returned every spring for the last

four years.

This year, however, was different. | honestly consider this to had
_been the worst holiday of my fife. This is not the fault of Thassos: the
fault lies entirely with your company whose inability to organise the
simplest thing is quite unbelievable.
As both the outward and return flights have been delayed for
several hours, there was nobody to meet us at the airport or transfer

us to our hotel, and when we eventually did reach the hotel, we
discovered it had been built over a mile from the beach. Reading
your brochure carefully, we feel this was not what we have expected.

OTHER PERFECT FORMS

© Finish each of the following
sentences in such a way that it is
as similar as possible to the
sentence printed before it.

Example: Don’t use that milk until
you've finished this carton.
Make sure you've finished this
carton before you use that milk.

a I'm sure he will arrive before you
get there.
By the time ...
b I reckon the journey to Cornwall
is over 200 miles.
By the time we get ...
¢ After keying that report, could
you perhaps check this order for
me?
When that ...
d I'm sure Helen will have got
there before everyone else.
Helen s ...
e We will fax you further details
on receipt of your completed
application form.
Having ...

© Fill each of the blanks with a
suitable word or phrase.

Example: All the best things will have
gone if we don’t get to the sale
soon.

a 1 was really happy when they
announced ......... decided to get
married.

b She proceeded to fix the faulty
wiring, having first ... been
switched off.

¢ It wasn’t until he mentioned the
conference that 1. met
before.

d By next Christmas we ..........
decorating the house.

e He is planning ... completed
all his coursework by next week.

f It's six o'clock: I imagine they
............ for the airport by now.

g The suspect is believed ............
fled the country.

h After he had lost his glasses, he
............ but to buy another pair.
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GRAMMAR

SECTION 3

Continuous forms

1 USES OF PERFECT CONTINUOUS TENSES

Like other Perfect tenses, Perfect Continuous tenses
focus on a past period that leads up to a later one.
Perfect Continuous tenses, as with other Continuous
tenses, show that an event continues and/or is
temporary:
I’ve been meaning to tell you about it since the
weekend. Next October I’ll have been playing with
this team for ten years. He’d been driving for hours
and he needed a rest.

* We use Past or Present Perfect Continuous to talk
about something that is incomplete, just finishing
or about to change. The Past and Present Perfect
Simple can suggest the action is finished:

I’d been staring at the computer screen all evening

when a solution suddenly struck me. I’ve been reading

‘War and Peace’ again. (= 1 may not have finished)
I’ve vead War and Peace again. (= I've finished)

* The Continuous can emphasise the action; the
Simple focuses on the result:

What have you been doing? (= tell me about your
activities) What have you done? (= tell me the
result of your activities)

» The difference between choosing Continuous or
Simple may only be a matter of emphasising that
something is continuing and/or temporary:

I've been waiting here for over an hour.
(= emphasising that I still am)

2 USING PAST CONTINUOUS FOR PLANS

We can use Past Continuous to talk about plans in
the past:
We were meeting at 8 o’clock and I was already late.
* We use was going to to talk about plans in the past
that we still haven't carried out or that we no
longer intend to carry out:
I was going to phone you but I forgot.
¢ We can use I was thinking... to introduce vague
tuture plans:
I was thinking of going to London this weekend.

3 USING PAST CONTINUOUS FOR POLITE
REQUESTS

We often use Past Continuous to introduce polite
requests, suggestions or inquiries so that they
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become more an invitation to discuss the subject
than a demand for a yes or no answer:
I was thinking — would you mind swapping seats?
I was wondering if you wanted to go out this evening.
Were you looking for anything in particular?

Note we can’t use I was thinking with whether or if:

X Iwas-thinking-whetheryou'd-like-to-comeround-to

v I was thinking — would you like to come round to
my place for coffee?
I was wondering whether you'd like to come round
to my place for coffee?

4 CONTINUOUS INFINITIVES

Verb and other structures that can be followed by a
to-infinitive can also be followed by a Continuous
infinitive to emphasise that something is still
continuing or is temporary:
It’s ridiculous for him to be driving in central Athens
at his age.
Several cyclists are thought to have been taking drugs
during the race.

5 PERFECT CONTINUOUS PASSIVE

The Perfect Continuous passive is very uncommon
because it involves two forms of be:
The Botley Road has been being widened for the past
six weeks.

Match the example sentences (1-5) with the
explanations (a—e) of the uses of the Continuous.

1 I was going to try to finish this this evening.

2 I was wondering whether you’d thought of going
to see that new film?

3 He was blinking rapidly in the unaccustomed
sunlight.

4 1 was thinking of meeting Suzette later.

5 I've been thinking a lot recently about your idea.

a repeated action

b plans you no longer have or are no longer sure
about

¢ vague future plans

d polite suggestion

e emphasising the continuing activity



Practice

0 Tick (V) the correct sentence, a or b.

Example: Which sentence would be said after one particular meal?
a I've eaten too much. v/ b I've been eating too much.

1 Which sentence refers to a temporary
situation?

a That lamp sits on that table over there.

b You're sitting in my seat.

2 Which activity is probably not completed?
a I've been writing this essay all evening.
b I've written to him asking for an appointment.

3 Which is a gradual process?

a The increase in traffic noise is becoming a real nuisance.

You're sitting

in my seat.

b John becomes President of Oxford Rotary Club in July.

4 Which would you say when you look out of the window early

one morning?
a It’s been raining. b It was raining.
5 Which is a more certain plan?

a I was thinking of spending the weekend at my sister’s.

b I'm planning to spend the weekend at my sister’s.

6 You saw a colleague waiting for a bus on your way to work. Which
would you say to your other colleagues when you get to the office

to explain why she was there?

a She might have gone to see her dentist.
b She might have been going to see her dentist.

© Tick (V) the most suitable underlined verb. Sometimes both

may be possible. The first has been done for you.

I don’t normally go to the cinema. Not because I don’t like it but
because it’s just a habit I have never got into. However, on this
occasion I decided (v/) / was deciding to go because my friends

had been constantly going / had constantly gone ( on about this film

all week and eventually wore me down. It starred / was starring @

some ephemeral Hollywood actor whom I had vaguely heard of but

couldn’t put a face to. We got to the cinema early to find people

were already waiting / already waited ® outside which suggested that
my friends weren't the only ones who thought it was worth seeing -

although I could still think of several other things I would rather

having been doing / do  at that moment.

In the end, the film turned out / was turning out ¢ to be not half as

bad as expected, though 1 would have preferred / would have been

preferring ¢ something with a bit more action. The plot centred on

two men who were planning to carry out some immensely
complicated robbery, though what they completely failed to realise /

were completely failing to realise ) was that all the time their plans

were being closely monitored / were closely monitored ® by the
police. Somewhat unpredictably, however, they got away with it
because they changed / were changing © their plans at the last
minute. It was okay but I'm not thinking / I don’t think (9 of

going again.

—

CONTINUOUS FORMS

o Match the questions (1-8) with
suitable answers (a—h).

1 Why didn’t you call?

2 When do you think they’ll be
here?

Why did they look so hot and
sweaty?

Why couldn’t we use the rooms?
Why are they so exhausted?

Why didn’t the students respond? >
Why were they apprehended?
What time are they setting oft
tomorrow?

(SN

s RN BN

a They could be arriving at any
moment.

b I think they’d been working out in
the gym.

¢ They must have been doing

something wrong.

I was going to, but I clean forgot.

They weren't listening.

Well, they hope to have been

driving for five hours by

lunchtime.

g They were being cleaned.

o o

'h They've been working all day up

in the attic.

e Write a new sentence as similar
as possible in meaning to the
original sentence, but using the
word given.

Example: My original intention was
to drive all the way. going
| was going to drive all the way.

a It occurred to me that you might
like to come round this evening.
wondering ............ SRR

b Our arguments over politics go
back years.
arguing ...

¢ My son has finally come to accept
that there’s no such thing as a free
lunch. !
dawning ...

d Who is the organiser of this event?
running ...

e I think he’s at last beginning to
agree with me.
round ...

23



SECTION 4

The future

1 WAYS OF REFERRING'TO THE FUTURE

The following table summarises the different structures we use to talk about the future.

Form Example Meaning

will Pl just go and get my coat. = an immediate decision about what you
are going to do

will You’ll be sick if you eat more chocolate. = a general prediction

be going to I’'m going to stop in a minute. = a personal intention

be going to Look out! We’re going to hit the car in front. = a prediction after looking at what is

Present Continuous
Present Simple

will + Continuous
will + Continuous
will + Continuous
will + Perfect
will + Perfect

Continuous

be + to-infinitive

We’re going to the café. Won't you join us?
The coach leaves in ten minutes.

Don’t phone too early because I’ll be putting
the baby to bed.

We’ll be working on this until the end of
the year.

I'll give your letter to him — I’ll be seeing
him later.

We’ll have driven over five hundred miles
by the time we get there.

We’ll have been living here for ten years
next May.

He is to be given an award.
You’re to stay here until you’ve apologised.

happening now

tixed plans/arrangements

= an unalterable arrangement or fact

11

an action that will be in progress some
time in the future

an activity that will be happening
during a period in the future

an action that will happen because it is
regular or decided

an event that will be finished before a
specified time in the future

a state of affairs in progress for a
period up to a specified time in the future

an official arrangement or order

* We use shall with I or we with the same meaning as

2

will. However, it is becoming increasingly formal —
its most common current use is in polite offers or to
ask advice (see Unit 3, Section 1.1):

Shall I open the door for you? What shall we do now?

WILL IN TIME CLAUSES AND IF-CLAUSES

We omit will in time clauses after when, as soon as,
until, before, etc:

I'm not going to speak to her until she’s apologised.

However, with conditional clauses (after if, unless,
providing, etc.) we can use will, but only:
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when we want emphasis and will makes an intention
Or promise stronger:

If you will insist on the best, then you must expect to pay
more for it.

in polite requests — will means ‘be willing to”:

If you’ll hold these bags for me, I can open the door.

* We use would instead of will in reported speech
and conditionals:
They promised they would work on it all weekend.
Harry asked me if I would help him out.

3 COMMON PHRASES

DPm (just) about to go out. (= in a very short time)
We were on the point of leaving when the bell rang.
We’re due to meet in half an hour.

Match the examples with the meanings in the table.

Are you going to the match tomorrow?

Are you going to go out this evening or not?’
My driving licence expires in 2030.

I've had enough. I'll finish this tomorrow.
We’ll be sending you more details in the post.

o an o



Practice

© Tick (V) the most appropriate of the
underlined words.

a She looks very pale. I think she’ll / she’s going to
fai‘ .

b I'll/I'm going to do that for you, if you like.

¢ I'll be/I'm going to be a rocket scientist when |
grow up.

d ‘Somebody’s at the door.” ‘I'll/'m going to see
who it is.

e I need to be home early today so I leave / am_
leaving at 4.00.

f We’ll be in plenty of time providing the traffic
is not / will not be too bad.

g She asked if I would / will be so kind as to give
her a lift.

h What sort of job do you think you will do/ will be
doing in a few years time?

i By the time you get back, all the food will have
gone / will go.

j The two Prime Ministers are to/ shall discuss the
current eConomic Crisis.

© Fill cach of the numbered gaps in this passage
with one suitable word.

'% ‘Relgember that by the terms of the contract you
are QU2 (1) to leave before midday,” the voice said.

‘Yes. Yes, | know. [ was ... (2) about to pack
when you rang.’

@ ‘Midday,” the voice repeated.

@ ‘1 know. As I said, [ was on the ... (3) of leaving
4. — packing, then leaving.’

‘Thatis ... (4) you want to pay for another
week,’ the voice continued.

@ ‘No. No, I'll ... (5) out by twelve,” 1 stammered.

‘It does say very clearly on your door that all
guests are ........ (6) vacate their rooms by midday,’
the voice went on, quite unnecessarily, 1 thought.

‘Look. I've told you,” I shouted, ‘T'll have ........ (7)
before the clock strikes twelve! I'm ........ (8) in less
than fifteen minutes. The flies, ants and
cockroaches will soon ........ (9) partying in a
punctually vacated apartment. Have no fear.’

‘Kindly remember that the new occupants
Ao (10) in at ...

‘1 know! Midday!" I screamed, and threw down the
phone.

THE FUTURE

© Fill each of the gaps in the following sentences
with a suitable word or phrase.

Example: 1 was just about to have a cup of coffee when
Sue called.

a Hewas ... resigning when the news of his
promotion came through.
b Our builder told me he ... best to get the

materials as soon as he could.

¢ I think we’d better leave this restaurant as soon
............ the bill.

d If that little boy carries on like that, he ...
accident before long.

e By the time [ qualify, I ... law for six years.

f Our companyis ... over by a multi-national.

o A word is missing from most of the numbered
pairs of lines in the passage. Mark the place with a
line /, and write the missing word on the right. If
a pair of lines does not need a word added, put a
tick (V). The first two have been done for you.

Despite all the lessons we have learned

from history, V.
it is difficult to conceive what people are
likely /be doing Lo,

1 a hundred year§/now. During this century,
so many changes have
2 taken place that any idea as to what new
invention is about become ..
3 an integral part of our lives has
become more of a guessing game ..
4 than ever. For a start, in ten
years’ time, today’s ..
5 innovations will probably have
out of date.
6 There/little doubt that many of our
habitual, taken-for-granted ..
7 activities such as shopping and going to
school will disappearedby ..
8 the year 2100, largely due to the growth
of electronic media. But what ...
9 we have little idea about is how this affect
our personal relationships. ..
10 Or rather, not ours as this will be long after
we left this earth. What L
11 concerns us is how our great-great-
grandchildren/{) living. L.
12 Will people stil])italking to each other face
to face,or .
13 only via computers? Will they still be able
to find a friendly shoulder ..
14 to cry on when they feeling low? In the
long run, who knows> .



Unit one

Vocabulary

SECTION 5

Stative verbs

1 NOT NORMALLY USED IN THE CONTINUOUS

Some verbs are not normally used in the
Continuous. They describe states that stay the same
rather than actions or events that change. The most
common stative verb is be. Others include:

emotional states (e.g. love, doubt, care), and senses
(e.g. smell):

I only want to ask you a simple question.

Do you prefer to travel by bus or by train?

mental processes (e.g. believe, feel, remember):

Do you realise / Ave-yourealising what they’re doing?
I suspect /-am-suspeeting we’re not making as much
profit as we should. I understand /-am-
understanding everything you're saying.

verbs that describe a sense of permanence because
they are not actions:

How many cars does / is your family own / ewning?

I think what we need /-are-weeding for the trip
depends / is-depending on the weather. Who s/ does
this book belonging / belong to?  This dress fits/
tsfitting me perfectly,. What is/ does that lorry
containing / contain?

We use can or could with see, hear, taste, smell,
understand and remember to describe what is or was
happening at the time:

That’s strange: I couldn’t smell anything burning
when I went to bed last night.

Tick (v') the verbs underlined below if they are
stative,

The summary included all the main points
contained in the article.

In my opinion she deserves all the criticism

she gets.

I prefer to use my old computer at home to

the ones at work.

2 WHEN STATIVE VERBS CAN BE USED IN THE
CONTINUOUS

We can use some stative verbs in the Continuous:
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* when they have an active meaning:

I’m tasting this to see if there is enough salt.
She’s being rather obstinate at the moment.

* when they emphasise change or development:
More schools will be including Shakespeare on their
syllabuses. ‘

* Sometimes using Simple or Continuous involves a
change in meaning:

I’m thinking about going to see Hamlet. (= trying to
reach a decision) I think Shakespeare’s brilliant.
(= my opinion)

I’m seeing her later. ( = I have an appointment)

I see what you’re on about. (= I understand)

* We use verbs that refer to physical feelings (e.g.
hurt, ache, feel) in the Simple or Continuous with
little or no difference of meaning:

My head aches/is aching. How are you feeling / do
you feel now?

2 Tick (V) if the verb forms in these sentences are
acceptable:

a I think I'm now recognising the extent of the task —
we have taken on.

b Shakespeare’s plays are involving a relatively
small number of female parts.

A small group of verbs with meanings related to
mental activity, e.g. admit, agree, deny, promise, etc.,
act like stative verbs. We don’t use them in the
Continuous except for empbhasis:

Are you actually denying that you took my pen?

Practice

o In the following pairs of sentences decide if
one or both are acceptable. Tick (v') those that
are and put a cross (X) by those that are not.

Example: I'm owning over 200 CDs. X
I own over 200 CDs. v/

1 a I'm not liking ice-cream.
b I don't like ice-cream.
2 a The verdict depends on whether the jury
believed the key witness.
b The verdict is depending on whether the jury
believed the key witness.



3 a I can see somebody moving in the trees over

there.
b 1keep seeing somebody moving in the trees
over there.
4 a He is believing that aliens kidnapped his daughter.
b He believes that aliens kidnapped his daughter.
5 a She has a baby boy.
b She’s having a baby boy.
6 a Are you still feeling sick?
b Do you still feel sick?
7 a I've been thinking about you for some time.
b I think about you all the time.
8 a This box is containing all the relevant documents.
b This box contains all the relevant documents.
9 a He’s an idiot.
b He’s being an idiot.
10 a Understanding how to use the computer is

essential in this job.
[ understand how to use computers and so I can
do this job.

o

e Decide whether the underlined verbs are in the
best tense. Tick (v') those that are acceptable and
correct those that are not.

Topic: Describe someone you like or dislike

[ don't like to admit to disliking anyone, but [ have to
confess that there is one of my classmates who | am
particularly disliking (1). We have studied (2) together in
the same class for the last few years and I begin (3) to feel
that I have been having (4) enough. it’s not that he is an
unpleasant person, in fact in other circumstances [ am
feeling (5) sure that we would get on fine. It is just that
when you have sat (6) next to someone for so long in
such an artificial environment as a classroom, you find (7)
that the smallest thing can start to get on your nerves. |
thought (8) about this only the other day after the person
in question — let us call him George, though that is not
his real name — had been trying (9} to help me with an
exercise in our text book. I was realising (10} immediately
that he really wasn't knowing (11) what he talked {12)
about. This was not a problem but what annoyed (13) me
was the fact that he refused {14) to listen to my
explanations. The exercise was consisting (15) of reading
a text and answering questions on it and I am not
thinking (16) that he had been reading (17) the text. |
didn’t know what to say. [ was going to tell (18) him

to stop being so stupid but that would have been
sounding (19) rude. So in the end I just sat {20} and

said nothing.

STATIVE VERBS

© For each of the following sentences, write a
new sentence as similar as possible in meaning to
the original sentence but using the word given.
This word must not be altered in any way.

Example: 1 may go to work overseas.

thinking I'm thinking of going to work
overseas.
I was wondering whether to ask Richard to help
me out.
SUPPOSE ..ottt
Reading between the lines, I think the
honeymooners are enjoying themselves.
SOUNAS ...
I can’t possibly finish this work without your help.
depending ...
The new receptionist certainly has plenty of
confidence.
lack ... e e
My young niece was always tired because she was
found to be without enough iron.
lacking ...

e Tick (V') the word or phrase that best
completes each sentence.

1

10

After so many years, it is great to see him ...
his ambitions.

a get brealise cpossess d deserve

The review committee ......... three practising
lawyers and a retired businessman.

a consists b comprises ¢ is made up

d encloses

Don’t worry: this is nothing that .......... you.

a matters b entails ¢ concerns d complicates
As always, Tam ... with everything you say.

a agree b agreeing c agreeable

d in agreement

[ doubt whether he will actually carry out
his threats.

a highly b deeply c¢ absolutely d seriously

It may be raining, but I'm ... enjoying myself.
a thoroughly b highly ¢ extremely

d desperately

| hope there won’t be a repetition of these
unfortunate events.

adeeply b strongly csincerely d thoroughly
That voice sounds ..........: I'm sure I know her.
aknown busual cfamiliar dremembered
He finally got the reward he so richly ... .
aowes bearns cdeserves d justifies

What happens next ... entirely on you. 4
a depends b revolves c trusts d relies
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VOCABULARY

SECTION 6 words, but there is often no ldgical reason why some
words collocate and others don’t:
We can talk about a fragile peace, or an uneasy
Collocation: an introduction peace. (but not a-tender-peace, an-unsteady-peace or
a-weak-peace)
1 WHAT IS COLLOCATION? ¢ Sometimes choosing which collocation to use
depends on the position of the word in the

Words that occur together frequently “collocate’.
Words that don’t collocate never occur together. If we
try, they sound unnatural and wrong:

sentence:
We may agree unconditionally, but we don’t normally

X Fimespeeds/travelsArides#moves: (= they don't Y e
collocate) 2 Circle any words we can combine with timing in

v Time flies /goes by /wears on /passes. (= they collocate) this sentence:

* There are no rules we can use to learn collocations. The police arrived with ..... timing just as the gang were
There is often no logical reason why some words leaving the bank.
are possible and others are not: a best b perfect ¢ immaculate d total e exquisite
We can talk about an academic year. (bug not
a-studyingyear) Discussions can be productive or 4 GRAMMATICAL FORMS

Sruitful. (but notprotific)
* We learn a collocation by discovering it, learning it
and using it — in the same way as other vocabulary.

* adjective + noun: I remember my formative years.

» adverb + adjective: I'm hopelessly addicted to coffee.

* noun + noun: The government have just unveiled

2 FIXED COLLOCATIONS their policy review.

» verb + noun: We will honour our pledge to reduce
unemployment.

¢ dependent preposition: Personally, I think they
should be ashamed of themselves.

In ‘fixed’ collocations, particular words occur
together, and the combination has a special meaning.
Other words are not possible and so we can learn
these compounds and common phrases as a

combination of words. We can also think of idiomatic * part O‘f a longer phrase: It’s always interesting to
expressions and dependent prepositions as types of delve into the past.
collocation

3 Circle the word which fills the gap.

1 People were .......... moved by the photographs in
the newspapers.
a genuinely b totally cearnestly d lovingly

I had to go on a crash course to learn Spanish. The
children arrived safe and sound. My boss usually
arrives at 8 o’clock on the dot. I'll be back in a flash.

* We can sometimes choose between fixed 2 Nothing you say will make a ... of difference
collocations that mean the same thing: to my decision.
She was back in a flash or: She was back (as) quick as afragment bscrap ¢ gram d grain
a flash. 3 Paul is a real introvert in contrast .......... his

* Fixed collocations can be changed by using different brother Andrew.
grammatical forms or making additions: a with b by cto d against

You )re in danger ofpricing yourselfout ofthe property ..................................................................................................................
market. [ want you back here on the precise dot of
eleven. Will they honour their election pledges?

.................................................................................................................... Practice
1 Circle the only word that completes the fixed _

collocation in this sentence.

Please arrive in ... time for the meeting. 0 Underline the words (a or b) that collocate in
afine b great cbest d good these sentences.
.................................................................................................................... | There’sa time . for completing this task.
3 OPEN COLLOCATIONS a barrier b limit
2 Wine growers in Bordeaux recorded a ..... harvest

In ‘open’ collocations, we can choose from a limited
set of words to combine with another word. We need
a full understanding of the meanings of individual
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this year.
a bumper b boom




3 T'd better ..... you on the latest developments.
aupdate b acquaint

4 T recall learning about such things in the ..... and
distant past.
adark b dim .

5 1989 was a ... year for Europe.
a monumental b momentous

6 They all ... watches before setting off in different
directions.
a standardised b synchronised

7 I ... agree with everything you said.
a whole-heartedly b unconditionally

8 I'm satisfied ... your progress so far.
afor b with

9 I think her performance was ..... affected by the
behaviour of the crowd.
a adversely b wrongly

10 I'm ... committed to the idea of equality of

opportunity.
alovingly b passionately

e Put one of the following words in each of the
sentences below.

next  time-consuming  matter  surely
twinkling ~ nick  immemorial  kill
long-standing time

1 Let’s leave it at that for the ......... being and
continue tomorrow.
2 Slowly but ... the band is becoming more and
more popular.
3 Inthe ... of an eye the swindler had vanished,
never to return.
4 In.... ' to no time they had become the best of
friends.
5 'The Whittington family have lived there since
time ... .
6 Iarrived in the ......... of time to prevent a
potential disasteg.
7 1 wandered around the city centre to .......... time
before my appointment.
8 Cooking good French food can be a very .........
job.
9 They hada ... agreement to keep each other
tully informed of developments.
10 Ina ... of minutes the whole building had
been razed to the ground.

O n the following text, circle the underlined
word that collocates with those around it.
For the past eight years or so, Lecturer in Zoology

Tim Guilford and his colleagues have spent / used (1)
a lot of time anxiously scrutinising / scanning (2) the

COLEOQCATION: AN INTRODUCTION

horizon, stopwatch in hand, waiting for the return of
a pigeon to the loft at the University Field Station in
Wytham. The research is devoted / allocated (3) to
understanding the clues that pigeons use to enable
them to navigate around their home land /

territory (4). The experiments involve releasing /
discharging (5) pigeons from a variety of sites up to
35 kilometres away, and measuring how long it takes
them to get home / go home (6) under different
conditions. They are not studying the pigeon for
what it’s traditionally famed in / for (7), which is its
navigation abilities from unfamiliar areas. Rather, it
seems there is a huge space / gap (8) between what
we know about birds and other large vertebrates
migrating over very long distances, and what we
know about how rats and birds get their bearings/
positions (9) in small areas. It seems we do not know
much about what most animals fill / pack (10) their
time with — that is, finding their direction / way (11)
around their familiar area in relation to each other
and to home.

© Underline the word or phrase that best
completes each sentence.

1 The team won the championship four years
arunning b passing ¢ following d rotating
2 I still see my old classmates now and ... 7. .
a occasionally b then ¢ sometimes d her
3 My watch seems to be ... several minutes a
day.
a forwarding b gaining ¢ progressing
d moving on
4 I'm afraid I'm really ........ for time at the
moment.
a hurried b short cpulled d pressed
5 'This iniquitous system of taxation is unlikely to

change in the ... future.
afar bclose c predictable d foreseeable
6 The music increases in .......... towards the end of

the movement.
atempo btime crhythm d beat

7 He was wounded in the ......... stages of the
battle.
a closing b middle ¢ intermediate dend
8 The performance will start .......... on six.

a exactly b punctually cdead d just
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Exam practice 1

1 Finish each of the sentences in such a way that
it is as similar in meaning as possible to the
sentence before it.

a It's only after a few weeks that you begin to feel
at home here.

You WON't ..
b He's almost certain to leave before we do.

By the time ...
¢ Lucas was last heard of a week ago.

NObOAY oo .

d Theo is the most infuriating person I've ever
met.
've yet ..o PRSP
e Never before have | seen Anita with her hair in
such a mess.
TRIS 1S oo
f This type of car used to sell very well before
the more modern 306 was produced.
SINCE oo
g It appears that they sent us the wrong
information.
TREY oo
h It seems we made a mistake.

i The President clearly felt the ministers he
sacked had not acted swiftly enough.
The ministers sacked ...
j I'm glad | got out of there: it was hell.
I'm glad to

2 Fill each of the blanks with a suitable word or
phrase.

a Our train ... if we don't get to the station
soon.

b By next month we ... paying for the car.

c He is thought ... deeply depressed at the

time, but recovered later.

d As soon as he came through the door, he
realised ........... to the wrong room.

e This isn't the first time people ........... aback by

his behaviour.

3 Fill each of the numbered blanks with one
suitable word.

Many towns and cities around the world

(1) up a particular image or memory as
soon as they ... (2) mentioned, whether it is
due to a catastrophic earthquake that shattered it,
an aeroplane that came down just outside it, or a
madman with a gun ............ (3) amok through the
streets in the dim and ........... (4) past.
Glastonbury is now established as ........... (5) to
this group. ‘Have you been to Glastonbury?’ will
rarely be a query as to whether you have

............ {6) passed through the town on your
travels. Almost certainly it will be a reference to
the twenty-odd-year-old Festival of Music whose
home it is. What is ............ (7) in the media as ‘an
instant town the size of Oxford’ appears there for
three days in late June and ........... (8) inhabited
by around 100,000 people, most of whom will
have .......... (9) up to £100 a ticket for the
privilege.

In the last year or so, a sometimes quite heated
argument has ............ {10) out along the lines of
‘Are you too old for Glastonbury?' As we milled
yesterday amongst the crowds, opinion seemed
evenly divided. Never ........... (11) been to such a
festival before, 17-year-old Nathalie Worsnip failed
to see why 40-somethings who ............ (12) had
their day should spoil things for people like her
who ... (13) going to Glastonbury for the first
time. She suspected the former would be

TR (14) like mad for middie-aged has-beens’
and ignore up-and-coming young bands who had
............ (15) to break into the big time. On the
other hand, reformed hippie and university lecturer,
David Stone, pointed out that it was his generation
who had ... (16) Glastonbury on the map.
There had ............ (17) nothing like it before, and
he failed to see why they could not foliow through
what they had ........... (18) in the late seventies.
The Festival’s future and its ethos seem uncertain.
Will grandfathers still ............ (19} attending in
ten years’ time, or will they ............ (20) been
banned in the interests of today's (and

tomorrow's!) music?



4 Circle a letter A, B, C or D that best fills each numbered gap.

As time ... (1), the power of newspapers seems to be on the ............ (2). This is
odd because in the relatively ............ (3) past people were predicting that the influence
of the written word would diminish in ... (4) proportion to the rate of increase of
the spoken word and moving image through TV and video. The Internet, cable and
satellite television, Teletext and multi-media computers in ........... (5) other home should
surely have ... (6) for newspapers by now, particularly alongside a perceptible
resurgence in the audiences for news-carrying radio stations. How have these organs
survived, let alone ............ (7), particularly on a Sunday? Why do people who have
seen a football or tennis ............ (8) live or on the small screen rush the next day to
reada ... (9) version of it in four or five columns which surely cannot mean more
to the reader than that self-same viewer of the previous afternoon or evening? Why
would anyone who has seen a film and formed a ........... (10) impression of it the
following day read a review of the ... (11) film in a newspaper? To see if s/he is
right? Isn't that what friends are for? Don't we have colleagues for just that purpose —
to see if our ideas on any ............ (12) song, film or programme tally with others’?
What is this product that ........... (13) of not much more than outrageous headlines,
wayward comment, subjective editorials and hyperbolic sports pages still doing in our
lives? It seems for the time ............ (14) to be leading a charmed life. When it finally
goes, though, many may come to mourn its ............ (15).

1 A flies B passes C goes D drags

2 A increase B rise C expansion D build

3 A latest B distant C immediate D recent

4 A exact B direct C precise D equal

5 Aall B any C every D one

6 A done B gone C stood D set

7 A flourished B bloomed  C flowered D rooted

8 A game B set C match D meeting

9 A curtailed B cut C reduced D potted

10 A vivid B coloured  C bright D direct

11 A above-mentioned B aforesaid C latter D previous

12 A given B taken C subjected D written

13 A comprises B contains C consists D informs

14 A out B being C given D present

15 A perishing B dying C falling D passing

EXAM PRACTICE 1

TOTAL SCORE
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Passives

Entry test

1

Finish each of the following sentences in such a
way that it is as similar as possible to the
sentence before it.

The car completely destroyed my motorbike.

My MOTOrbIKe ‘..o
Second prize was awarded to an unknown author
from Patras.

An unknown author from Patras .....................
The judge refused him permission to appeal
against the decision.

He
Blur have earned several million pounds from their
new album.
Blur's new album
They suggested we try a new method of checking
how much we were spending.

FOR OBJECTS AND AGENTS WITH THE PASSIVE, SEE SECTION 1.

Fill in each of the blanks with a suitable word
or phrase.

My proposals were rejected and | was ............

back down.

| think he needs .......... told to keep his nose
clean.

The problem was ............ been told where the fire
escapes were.

His son is believed ............ kidnapped by

separatist guerrillas.
Under the old proposals, candidates were ............
been given an extra 15 minutes to complete their
papers.

.

FOR INFINITIVES AND -ING FORM PASSIVES, SEE SECTION 2.

Fill the blanks with a suitable word or phrase.

a The video machine is behaving strangely but we're

........... fixed next week.

The lights keep flickering: we must ............ to look
at the wiring for us.

lan's not the easiest person to get on with; that's
something you'll have ............ to.

[, car broken into the other day and the
radio stolen.

Elderly people can get ............ in by conmen going
from house to house.

FOR STRUCTURES WITH GET AND HAVE, SEE SECTION 3.

Finish each of the following sentences in such a
way that it is as similar as possible to the
sentence before it.

Leaving that dress in the sun has made it fade.
That dress ..o
We watched the men sail the boat into the
harbour.

We watched the boat ...
| dropped the glass and cracked it.

The glass cracked ...
| added flour to the sauce and thickened it.

The SAUCE ...
They're selling a lot of copies of that new single.
That new single ...

FOR TRANSITIVE TO INTRANSITIVE WITHOUT USING THE PASSIVE,
SEE SECTION 4.

TOTAL SCORE




OVERVIEW

1 FORM OF THE PASSIVE

We form the passive using be in an appropriate tense

or form + the past participle of a transitive verb:
A small sum of money was stolen from the cash box.
They ought to have been punished more severely.
Having been beaten in the semi-final, she flew home
the next day.

* In spoken English, we sometimes use get instead of
be in the passive:
They got told off for making so much noise.

* However, get + -ed is more common with an active
meaning similar to ‘become’ in phrases like get
dressed, get married, etc. (See Section 3.2).

2 REASONS FOR USING THE PASSIVE

In English, the topic or subject matter is commonly
at the beginning of the sentence, and new
information about the subject is normally at the end.
In an active sentence, the ‘agent’ (the person or thing
that performs the action) usually comes first and is
the subject of the sentence:
Subject (Agent) Action Result
Olympiakos scored the first goal.
This active sentence is principally about Olympiakos.
* In the passive, the result or thing affected by the
action comes first and is the subject of the
sentence:

Subject (Result) Action Agent

The first goal was scored by Olympiakos.
This passive sentence is principally about the goal.
We choose between active and passive because of the
topic we are talking about, especially when reporting
information. An English newspaper, assuming its
readers are interested in the England football team,
makes the England team the topic. It is likely to
report:

England have been beaten by Germany in a penalty

shoot-out.
A German newspaper, more interested in their own
national team, is likely to report:

Germany has beaten England in a penalty shoot-out.

PASSIVES

Other reasons for using the passive include:
w the agent is unknown or obvious (see also

Section 1):

I was born in 1982.

Coffeec will be made available afier the meal.

the agent is ‘people or things in general’:
Some verbs cannot be used in the Continuous.

the agent is a long phrase:

Helen was surprised by all the messages of sympathy
that she received.

avoiding references to ourselves and making a
statement impersonal:

We can’t possibly complete this work overnight.
becomes: This work can’t possibly be completed
overnight. (= the work is the problem, not us)
avoiding ‘you’ in orders and rules:

You must give in your application before the end of the
week. becomes: All applications must be given in
before the end of the week.

in factual writing when the focus is usually on
events, achievements, etc. rather than agents:
Vaccination had been pioneered two hundred
years earlier.

Qn sorry but all the fickets have been sold.

¢ Not all be + -ed forms are passive. They may be
adjectives:

" I was worried we would be late because of the traffic.

* We avoid passive constructions with be being or
been being, although they sometimes occur in
spoken English:

Avoid:-The-road-withhave-been-beingrepairedfor
#onths.

v’ They will have been repairing the road for
months. or: The road will have been under repair
for months.
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@ GRAMMAR

SECTION I

Agents and objects with the passive

1 THE AGENT
Not mentioning the agent

In most passive sentences we have no interest in who

or what performs the action. We are interested in the

action itself, who or what is affected by the action, or

what is the result of it (see Overview). In fact, only

about 20% of passive sentences mention the agent:
That window has been broken again!

Mentioning the agent

We mention the agent when we think the
information is important, especially if we want to say
more about it, for example with a relative clause:
I remember being taken to the fair by my father, who
rarely showed any interest in such things.
The survivors were picked out of the water by a cruise
liner which had heard their distress call.
* The agent is usually introduced with by
(See Section 6.3 for prepositions after passives).

2 VERBS WITH TWO OBIJECTS

Verbs that have two objects (usually a person and a

thing) in the active usually have two passive forms

because either of the objects can become the new
subject:

They gave the award to an unknown actress.

(= active)

The award was given to an unknown actress.

(= passive)

An unknown actress was given the award.

(= passive)

* We usually add a preposition before the personal
object. The preposition is usually to, but we
sometimes use for:

A note was handed to the minister.
A slice of cake was cut for him.

¢ However, some verbs, e.g. allow, ask, cause, forgive,
deny, don’t normally take a preposition before the
personal object:

Permission was refused him.
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3 VERBS WITH LIMITED USE IN THE PASSIVE

We can’t use some verbs as freely in the passive as

others.

* We can't use intransitive verbs in the passive
because they don’t have an object that can be
changed into the subject:

X The Tasmanian-tiger was-died out-carly this
centiry
v The Tasmanian tiger died out early this century.

» Some verbs, e.g. suggest and explain, can’t change
the indirect object to subject:

X Hewas-explained-the-procedure.
We-were-suggested-anewtime.

v’ The procedure was explained to him.
A new time was suggested for us.

¢ Some verb phrases with two objects can’t be

passive at all:

I bear him no ill will.

The book earned him a fortune.
Let me wish you luck.

* Some verbs are followed by two nouns, but the
second is not really an object. We can see this if it
is replaced by an adjective:

They declared him President.
He was declared President.
The doctor declared him dead.

He was declared dead.

The dog has been
depressed since the TV
broke down.

Correct the following sentences.

a Man and wife they were pronounced.

b I was explained what I had to do.

¢ His previous misdemeanours were forgiven to
him.

d He w/és earned a lot of money from his betting.

e We were suggested a good restaurant for lunch.



AGENTS AND OBJECTS WITH THE PASSIVE

Practice e Fill each of the numbered

blanks in the following passage

o Fill each of the gaps in the following sentences with one of the with one suitable word.

passive verb phrases below.
is deemed could soon be fitted were charged has been held Twenty-four hours after arriving in

has finally been elected is expected being caused to be printed ﬁ the country, I B .(1) told to
is auctioned being considered . leave. The security police, the

a High-tech ‘leg-irons’ ... on violent suspects arrested by the - country’s largest employer, came to
police, under plans ... by chief constables. ~ my hotel, politely asked me what [

b Last week, police in Scotland called for the introduction of leg- - thought of the city and then
restraints following concerns about the number of injuries ........... recommended that I leave on the
during struggles in the back of police cars and vans. morning plane. [ asked them why

¢ Four people ... last night with public disorder offences after o Iwas........ (2) expelled and they
officers mounted dawn raids on suspected football hooligans. said it was not a question of my

d Hugh Hefner, founder of ‘Playboy’, ........... to the American Society being * .......... (3) out’, they were

of Magazine Editors’ Hall of Fame.

e A first edition copy of Chaucer’s “Canterbury Tales’, the first book
o in England, ... to raise at least £500,000 when it ............
in July.

f A British woman released early from an attempted murder sentence
in the Unites States — a charge which she has always denied — ........... i
in prison because she ............ an illegal immigrant. police shrugged their shoulders and

decided not to interview the leather-

jacketed youth who 1 ............ (5)

simply recommending that I leave.
[ refused and the problems started.
My passport and plane ticket
............ (4) stolen from my room
after my key ‘disappeared’. The

6 Add the appropriate extra information (a—e) to the passive

sentences (1-5). been pressed up against in the lift.
The news was leaked to the press by the minister ... For three days [ was ............ (6) by
The minister was attacked by protesters, ... “. two not very secret policemen

I remember being sent a letter by a man in America ... everywhere | went. [ visited a
The winning goal was scored by Fausto Ferrini ...

fellow-journalist whose address 1
A man was run over by a car, ...

had ............ (7) given. He lived in

in his first appearance for the club. - a beautiful old house which would
who had waited outside the building all day to voice their (8) demolished the

opposition to the policies.
¢ in a deliberate attempt to boost his popularity.
d who complained my article was prejudiced against his country.
e which witnesses said was being driven at very high speed.

O® Vi b W=

following year by the government to
make way for a block of ‘modern’
flats. Everybody would be

............ (9) in it as soon as it was

© where possible, rewrite each of the following sentences in two ready but where they would live in

different ways, using a different subject each time. Some sentences the meantime had not been

may be rewritten only one way. o (10) out. Massive taxation
The police showed the victim a picture of the suspect. WaS .o (11) imposed on the
People used to sell the tourists fake antiques. .. people to pay for these supposed

Why didn’t they offer the customers a refund?

They didn’t guarantee every participant a free lunch.

They reported the incident to the police.

People suggested to us that the Internet would be a good source of
information.

They promised us full compensation if the scheme fell through.
The referee declared the boxing match a draw.

We’ll give the new members of staff all the help they need.

The incident earned him the reputation of being unreliable.

improvements. I went back to the
hotel, still ............ (12) followed
by the two policemen, and felt
very depressed.

-0 o an o

b ie 1
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SECTION 2

Infinitives and -ing form passives

1 INFINITIVES AFTER CERTAIN VERBS

Make, see, hear, and help have different patterns in the
active and the passive. In the active, the verb is
followed by object + infinitive without to. In the
passive, we use a to-infinitive:

Active Passive

I heard him shout at He was heard to shout at
his brother. his brother.

They’ve made him promise He’s been made to promise
not to come before six. not to come before six.

Let v. allow

We can’t use let in the passive when it is followed

by a verb phrase. We use allow:

My parents let me do what I wanted. (= active)

X Fwas-let-to-do-what-Twanted:

v’ [ was allowed to do what I wanted.

« But we can use let in the passive in phrases like:
The dog was let loose. I was badly let down.

2 PASSIVE INFINITIVES
We form the passive infinitive of verbs by putting
to be (sometimes to get) in front of the past participle:

Active Passive

There’s so much to be done.
This essay has got to be
written before Friday.

Ifit’s going to be done by
then, I'd better get a

move on.

There’s so much to do.
I've got to write this essay
before Friday.

If ’'m going to do it by
then, I'd better get a

move on.

* We use Perfect passive infinitives to emphasise that
something is or isn’t completed (See also Unit 1,
Section 2 Watch out!):

My new car was to have been delivered today but there
was a problem with the paintwork.

Active or passive infinitive?

¢ If the subject is the agent, the sentence is active
and we use an active infinitive:
I've got so many library books to return.
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¢ If the subject is not the agent, we use a passive
infinitive:

All systems are to be checked as soon as possible.

* We can use some active and passive infinitives
with the same meaning, especially after There:
There are so many rooms to paint/ to be painted.

¢ But, with something, anything and nothing + to do
there can be a change in meaning:

There’s nothing to do in the evenings. (= we're
bored) I'm sorry, there’s nothing to be done.
(= there’s no action anyone can take)

3 REPORT VERBS

We often use report verbs, e.g. claim, mention, request,

point out, with impersonal passive constructions.

There are three main patterns:
It’s thought by the press that the chairman earns too
much. The chairman is thought by the press to carn
too much. There are thought to be disagreements
among senior ministers.

¢ We often introduce a statement with They say,
think, believe, etc. or It is said... / One knows..., etc.
meaning ‘People generally think, believe, etc. ...™:
It’s thought that carrots improve eyesight. (= Carrots
are believed to improve eyesight.)

4 PASSIVE -ING FORMS

We use passive -ing forms (being + -ed) and Perfect
passive -ing forms (having been + -ed):
* after verbs that are normally followed by -ing
forms (see Unit 15):
I love being given flowers. She recalled having been
taken there when she was young.
e as participles, usually with the meaning of
‘because’ (see Unit 6, Section 1):
Being paid monthly, I find annual bills hard to pay.
Having been stung by bees, she has no love of insects.
* as the subject of a sentence:
Being proved wrong is never a comfortable experience.

Underline the passives in these sentences.

1 They are believed to have left the country.

2 She is thought to have been smuggled out of the
country in the back of a lorry.

3 They were seen to leave the room together.

4 He is said to be recovering well. k

5 The whole place was cleaned until there was not
a speck of dust to be seen anywhere.



Practice

@ Fill cach of the blanks with a suitable word.

Example: New measures to combat crime are to be
introduced at the end of the year.

a We ... strongly advised ... reconsider our
position.

b He is known ......... ... hidden large sums of
money in his orchard.

¢ They are understood ............ have ... offered
over £5000 for their story.

d ... always made .......... apologise to my
little sister after an argument.

e 1It’s too late now: there’s nothing more ............ be

f Ileft with the distinct feeling of .......... been

............ for granted.
g Tused to steal walnuts from my grandfather’s
garden and never worried about ........ ... out.
h There are ... .os vt e any
survivors from yesterday’s aircrash.

9 Finish each of the following sentences in such
a way that it is as similar as possible to the
sentence before it.

Example: Many people believe that Stonehenge was
built as some kind of time-keeping device.
Stonehenge is believed by many people to have been
built as some kind of time-keeping device.

a They made me tell them everything I knew.

¢ It is often said that Shakespeare never revised

anything he wrote.

Shakespeare ...
d There were once thought to be canals on Mars.

Tt
e From what we understand, there was an attack last

night in the vicinity of the beach.

There 1s ..o
f 1It’s a widespread assumption that George was

wrongly accused.

GEOIEE oo,
g You have to clean these football boots until they

shine. ‘

These football boots are ...
h Under no circumstances should you cross this line.

This line 18 /.o,

INFINITIVES AND -ING FORM PASSIVES

0 For each of the sentences, write a new
sentence as similar as possible in meaning to the
original sentence, but using the word given.

Example: A lot of people are saying that he’s working
undercover. rumoured
It’s rumoured that he's working undercover. /
He's rumoured to be working undercover.

a She wants it to be clear to people that she’s fair.

SECIL ...ttt ent et
b He often says to people how much of his success

is down to you.

heard ... R
¢ The theory is that she fell overboard at night and

drowned.

fallen ...
d We certainly don’t want any repetition of such a

ridiculous spectacle ever again.

repeated ...
e The plan was originally to complete the building

by June.

due
f When I was a child, I was never allowed to play

with the children next door.

Jet

o Finish each of the following sentences in such
a way that it is as similar as possible to the
sentence before it.

Example: He didn’t remember that he had been
ordered to appear before the judge.
He had no recollection of being ordered to appear
before the judge.

a She vaguely remembers that she was knocked

down by a motorbike.

She has vague memories of ...
b It’s never very nice when people laugh at you.

Being ...l
¢ Stewart was criticised for his extravagance and

was more careful after that.

Having ...
d I really wish I hadn’t been pushed into giving a

speech.

I really regret ...
e Because I was told it was quicker, I naturally took

the mountain road.

Having ...
f I can’t tell you what it feels like because nobody’s

ever given me £100,000.

INEVET L.
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SECTION 3

Structures with get and have

1

CAUSATIVES

We can use get and have in both active and passive
patterns.

2

The active pattern, meaning ‘cause or order
someone to do something’, is get + person + to-
infinitive, or have + person + infinitive without to:
I’ll get the waiter to bring you the menu.

I’ll have the waiter bring you the menu.

Note that have is much more common in
American English; get is common in spoken British
English.

The passive pattern, meaning ‘arrange for
somebody else to do something’, is get / have +
object + past participle:

I’ll have / get the menu brought to you.

I had to get / have my jacket cleaned after the party.

I must go and get / have my photo taken for my new
passport.

I’ll get / have those copies made for you immediately.
She’s getting / having her teeth fixed.

GET + -ED: ACTIVE AND PASSIVE

We can sometimes use get instead of be in the
passive. This is usually informal:
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They got punished by the Principal for making so
much noise.

Lucky Paul got promoted / elected / chosen / appointed
yesterday.

Poor Vassili - his dog got run over last night.

Get meaning ‘become’ is also common with a
particular small group of past participles:

get dressed  get married  get used to  get stuck
get lost  get caught get burned get involved

The meaning of these phrases can be active:

I got dressed as quickly as I could.

We can use some of these active phrases with

an object:

I have to get the children dressed early every morning.
Don’t get your family involved in the business.

3 THINGS THAT HAPPEN TO YOU

We use have + object + past participle to describe
things that happen to us, often misfortunes. The
subject is the person who experiences what
happened:
I've had my car stolen. (Compare: My car was
stolen.)
He’s had his application for citizenship turned down.
(Compare: His application for citizenship has been
turned down.)
My mother’s had her letter published in The Times.
(Compare: My mother’s letter has been published in
The Times.)
+ In spoken English we can sometimes use get
instead of have: '
She’s got another letter published in The Times.
e Note that sometimes only the context will identify
precise meaning. Consider:
They had their fence pulled down. (= either: they
employed somebody to pull it down (causative); or
it was pulled down without their planning it, e.g.
by vandals.)

If you'd brought the right map,) RO
we wouldn't have got lost! ( /4 ) )
( )

Which of these sentences are causatives?

1 He tried to escape but got caught.

2 They were aiming to walk the entire route but
got tired in the end. /

3 Ineed to get my hair cut. ™

4 T'm going to have my portrait painted?/

5 I had my car broken into last week.



Practice

c Fill each of the numbered blanks in the passage
below with a form of have or be.

It was last May, while we were taking our annual late-
spring break on Lindos that we ... (1) our house
broken into. All our TV and video equipment

........... (2) stolen, but what was worse was when we
discovered that the final draft of my husband’s latest
novel ... 3) (4) torn into pieces and the
disks he .. ... (C) I (6) writing it on ........... 7
disappeared. Of course, you hear about people who
........... (8) ........... (9) their properties vandalised and
others whose most prized possessions ........ (10)
........... (11) taken, but it’s a terrible shock when it
happens to you, when you know that your home
e (12) (13) invaded, and that you

........... (14) ........... (15) your most intimate belongings
handled and examined by strangers.

© Finish each of the following sentences in such a
way that it is as similar as possible in meaning to
the sentence before it.

Example: Hasn’t that film been developed yet?
Haven’t you had the film developed yet?

a Can it be true that you're really going to deliver
my sofa today?
Can it be true that I'm ...
b One of the others agreed to post my letters for me.
Lgot
¢ My dentist is supposed to be capping my two front
teeth this morning.

d My car really needs servicing.
Treally e
e Why did you let them go without signing the
receipt?
Why didn’t you ...

e Fill the blanks with a suitable word or phrase.

Example: His arm is in a sling after he got it stamped on.

a I keep getting headaches so I'm going ........... tested.

b It’s unpleasant for children when they .......... names
by other children.

¢ I'vejust. ... taken for my new passport.

d My handbag was completely flattened after it ...........
on in the bus.

e My husband’s been to the hairdresser: I really wish
he ... so short.

f Iknow you don’t approve of my new hair colour
but you'll just ... to it.

STRUCTURES WITH GET AND HAVE

o For each of the following sentences, write a
new sentence as similar as possible in meaning to
the original sentence, but using the word given.
The words must not be altered in any way.

Example: Computing is just something you take for
granted after a while. get
Computing is just something you get used to after a
while.

a The whole of my sister’s class spent last weekend
redecorating her flat.
had

b We couldn’t find our way out of the woods.
got

¢ Do you think there’s any chance of this new party
winning the election?
get

d T can't say I enjoy the teacher reading out my
work in front of the class.
having

e It’s quite simple for a locksmith to copy one or
more of your keys.
copied

© Rearrange the words to make coherent
sentences inside the first and last words given.

Example: film to has just be
That ..., seen.
That film just has to be seen.

a your ever your house belongings into any and had
broken of you )
Have ... ..., stolen?

b fingerprints police your on you never had files
have can put you

ONCE ..o, relax.
¢ something get got have done just about this to
YOU L, office.
d your I not passport help would got have my for
But stamped.
e us organised get at can the everything of all same
All time.

f care any take to must such involved dangerous in
family your not get
YOu ... situations.
g arrested taxed if will get you car be almost and
certainly don’t your
YOU oottt insured.
h interest government seems to never to brought
get under able rates be
The . control.
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GRAMMAR

SECTION 4

Not using the passive: transitive to
intransitive

1 CHANGING THE SUBJECT WITHOUT USING
THE PASSIVE

With some transitive verbs we can change the
subject of a sentence without using the passive. We
don’t mention or even imply an agent. Verbs that
allow us to change the subject to ‘the thing affected
by the action’ without using the passive are called
‘ergative’ verbs. By changing the subject of the
sentence in this way, the active transitive verb
becomes intransitive:
The dog opened the door. (= active) The door was
opened by the dog. (= passive) The door opened.
(ergative — as if the door opened by itself)
¢ Here are more examples of ergative verbs:
The whistle blew. That jumper does up at the neck.
The car crashed into a post. The soup thickened.

2 MEANINGS OF THESE VERBS

Describing change

Most verbs that we can use in this way describe
change of some kind:

Transitive Non-passive intransitive

This book will change
your life.

The sun had dried their
clothes by the time they
got home.

She broke her pencil
because she was pressing
too hard.

His life changed completely
when he moved to Denmark.
Their clothes had dried

by the time they got home.

Her pencil broke because
she was pressing too hard.

¢ Other examples include:
begin vary decrease expand increase open
close finish fade stretch crack smash

We can't use all verbs describing change in this
way. For example, destroy and demolish must stay
transitive:

X ished.
v They demolished the old building. The old building
was demolished.
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Describing movement
Other verbs that we can use in this way describe
movement of some kind:

Transitive Non-passive intransitive

He reversed the car A car reversed

into the garage. round the corner.

The pilot landed the plane  The plane landed on time.
on only one engine.
He moved his chair
closer to hers.

That new restaurant
has moved.

¢ Other examples include:
turn stop fill shake spin sail tip
shift bounce

Cooking
Another group of verbs that we can use in this way
relate to cooking:

Transitive Non-passive intransitive

Dissolve the mixture in
a little water.

Simmer the stock for
an hour.

Stir until the sugar

has dissolved.

After the stock has simmered
for an hour, add seasoning.

* Other examples include:
bake boil cook fry melt toast thicken
burn heat up cool down warm brown
freeze thaw

3 OTHER EXAMPLES OF ERGATIVE VERBS

She photographs very well. (= she is photogenic)

Her voice records well. (= her voice sounds good

on tape)

Will this stain wash out? (= Will the stain disappear
with washing?)

Your composition reads well. (= your style is very good)
Black jeans are selling well. (= many people are
buying them)

This skirt creases so easily. (= the skirt becomes
creased very quickly)

Which of the following sentences are incorrect?

The light has destroyed the photograph.

Raise your hand if you know the answer.

The photograph destroyed because of the light.
The photograph was destroyed in the fire.

The treasure was raised to the surface.

The hot air balloon raised quickly into the sky.

[T ¢ TN « VN e Wl o ull -]



Practice

o In the following pairs of sentences, a, b or
both are correct. Put a cross (X) next to every
sentence that is incorrect. Write the correction.

Example: a Drop a line when you get there.
b He was upset to discover he dropped
from the team. (X) (had been / was dropped)

1 a The Titanic was sunk by an iceberg.
b The boat sank without trace.
2 a This shirt dries extremely quickly.
b Her hair soon dried by the wind.
a The hole soon filled with water.
b The room was filled with hundreds of people.
The western shore washed by warm currents.
Fertile soil washes down into the valleys.

His newspaper had been ripped into shreds.
The sacked workers compensated for the loss
of earnings.
He was compensated for his injuries.
My chair tipped backwards until it fell over.
All the left-overs were tipped into a bin liner.
Inflation was increased over the last six
months.
b My salary was increased by just over 5%.
9 a They've expanded production facilities at the
old factory.
b Metal is expanded when heated.
10 a The white Mercedes turned into the car park.
b The sign had been turned to face the opposite
direction.

w1
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e Rewrite each of the following sentences
changing the object to subject without using the
passive. Add any prepositional phrases necessary.

Example: The sun has melted the chocolate.
The chocolate has melted in the sun.

a The DJ dimmed the lights during the last dance.

b Darren improved his performance in the 100
metres by a tenth of a second.

¢ An iceberg sank the Titanic in 1911.

d Tears filled his eyes.

e The committee gradually developed the plan.

My dress ripped when it caught in the car door.

NOT USING THE PASSIVE: TRANSITIVE TO INTRANSITIVE

o For each of the following sentences, write a
new sentence as similar as possible in meaning to
the original sentence, but using the word given.

/

Example: The first act of your play is very well
written. reads
The first act of your play reads very well.

a Initially, I think you develop the plot very
convincingly.
unfolds

b You step up the tension in the third scene.
increases

¢ But then everything seems different.
change

d You put in melodrama instead of real drama, don’t
you?
replaces

e Why do you close the first act with only a vague
suspicion of murder in the air?
does

f Why don’t you open the second act with the
actual killing?
doesn’t

g And why does the third act end on such an anti-
climax?
do

h It’s difficult to see tickets being bought for a play
like this.
selling

O rill each of the gaps in these extracts from a
report with an appropriate word from the list.

Example: The amount we can spend on technical
equipment has fortunately increased.
grown expanded fallen contracted widened
intensified folded changed dried (increased)

a It’s sad that the number of students considering a
career in teaching has ... off a lot.

b Consequently, the teacher training faculty has
............ by about 25%.

¢ Attitudes towards the teaching profession have
............ considerably.

d However, in other departments options have
............ greatly.

e Inevitably some departments have ...........
completely.

f Interest in Latin, for example, has .......... up.

g And competition with other colleges has, it must
be admitted, ............

h But, the curriculum has ... into new areas
such as media studies.

i Interest in computer studies has ..., beyond all
expectations.
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Unit two

Vocabulary

SECTION 5

Verbs we commonly use in the
passive

1 VERBS WITHOUT AN AGENT

We use some verbs more often in the passive than in
the active because the agent is either unknown or
obvious, or not important to what we want to say:

I was born in Italy.

My neighbour’s been arrested!

She was fined £100 for driving without insurance.

Stockholm has been dubbed the Venice of the North.

A reminder will be sent by post.

The stadium was built in 1983.

1 Add one of these passive verbs to the sentences
below. Make any necessary changes.
be deemed be earmarked  be baffled  be jailed
be strewn

a Their work ... to be of the highest standard.

b The murderer should ......... for life.

¢ The floor had ... with newspapers and old
magazines.

dI.... completely ... and had no idea what had
happened.

e The building has ... for demolition.

2 ADIJECTIVE OR PASSIVE?

Some verbs are so commonly used in the passive,
without mentioning an agent, that they work in a
similar way to -ed adjectives (see Overview, Watch
out!):

I heard the news and was horrified.

Tuscan truffles are particularly prized for their pungent

aroma.

I'm gutted! (slang = I'm very upset)
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3 PREPOSITIONS

Some common passive verbs collocate with
particular prepositions. Here are some examples:
The threat was couched in the vaguest possible terms.
We’ve been conditioned into accepting TV as essential.
The athlete was acclaimed as a national hero.
The old man has been indicted as a war criminal.
I don’t think any of these remarks could be construed
as positive,
I’ve been swamped with requests to do concerts all
over Europe.

2 Add a suitable preposition to these sentences.

a The factory is scheduled ............ demolition next
year.

b The little boy was eventually reunited ............ his
parents.

¢ These three chapters could be subsumed ........... a
new heading.

d I've been shortlisted ........... the Noble Prize for
Literature!

4 NO PREPOSITION

Some common passive verbs, e.g. be called, be named,
be deemed, be dubbed, are not commonly followed by a
preposition:

All his efforts were deemed a complete waste of public
Tesources.

I've been called many things in my life but never
‘inspired’.

5 PHRASAL VERBS

We also commonly use particular phrasal verbs in
the passive:
This coat was handed down to me by my older brother.
I was so caught up in my book that I failed to realise
the time.
The get-out clause was written into their contract.



Practice

@ Match the beginnings of the sentences (1-10) with a suitable
ending (a—j).

1 The condemned man was a for complaining to the
reprieved referee.

2 I was completely mesmerised b by experienced machine

3 The old man was paralysed operators.

4 Both players were penalised c as aggressive.

5 I've been swamped d at the last moment.

6 The meeting has been e for next Friday.
scheduled t by his performance.

7 loannis was somewhat g by the lack of response.
disconcerted h with offers of help.

8 His behaviour was in danger of i down one side after the
being construed stroke.

9 She was hospitalised j for three months after the

10 The factory is staffed accident.

@ Fill each of the gaps with the most appropriate word from
the list.

haunted touched locked earmarked buffeted possessed hounded
blessed doomed destined handicapped dogged

Jack, he’s so unlucky: ... (1) by misfortune, .......... (2) by fate at
every turn and .......... (3) by memories of the past. ......... (4) in a battle
with his family, ......... (5) by the police and severely .......... (6) by facial
features straight out of a horror movie, he’s .......... (7) to failure.

Jill is so different: .......... (8) with an ability to get on with everyone,
.......... (9) with genius, already .......... (10) by her company for a top job
and ... (11) to be a success in whatever she does, she’s ... (12) of

just about every quality Jack lacks.

e Fill each of the gaps in the following sentences with an
appropriate verb from the list. The verbs should be used in the
passive.

overcome deemed inundated dwarfed dubbed shrouded scheduled
baffled strewn short-listed

a The ex-champion ......... by heat exhaustion in the final and was
unable to finish the match.

b How the intelligence services work .......... in secrecy.

¢ Since the film came out, I ... with requests for my autograph.

d His house in the foothills .......... by the surrounding mountains.

e Theirnew CD ... for release next January.

f All the doctors we saw .......... by the reason for her illness.

g I'm afraid your recent work ......... totally inadequate for the task.

h Believe it or not, last month a news reader ._........ the sexiest man
on television.

i Many people think a nineteen-year-old’s first novel should .......... for
last year’s National Literature prize.

j  When the police arrived, the victim’s clothes .......... all over the
room.

VERBS WE COMMONLY USE IN THE PASSIVE

© For each of the following
sentences, write a new sentence
as similar as possible in meaning
to the original sentence, but using
the word given. This word must
not be altered in any way.

a Since the advertisement, we’ve
had more applications than we
can deal with.
swamped

b Do you feel it’s wrong that this
site is going to be redeveloped?
earmarked

¢ The Minister’s response really
took the interviewer by surprise.
aback

d The rain forced the protest
march to be cancelled.
rained

e There is someone in the office
twenty-four hours a day.
staffed

f I wasn’t sure what to do when
the bereaved woman started
laughing.
disconcerted

g Each new generation is told the
secret recipe.
down

h The Trade Centre towers over
the surrounding buildings.
dwarfed

i The Government’s fiscal policy
came in for sharp criticism in the
press.
pilloried

j You cannot easily put all this
information under one heading.
subsumed
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~ VOCABULARY

SECTION 6

Phrasal verbs; verb + preposition

1 PHRASAL VERB, OR VERB + PREPOSITION?

Phrasal verbs are verbs which are always followed by

an adverb, e.g. cloud over, a preposition, e.g. come

across sth/ sb, or an adverb and a preposition, e.g.

creep up on sth /sb. The meaning of a phrasal verb is

sometimes obvious from the meanings of its parts,

e.g. fall down. But the meaning is often more

idiomatic and so less obvious, e.g. put up with sb/ sth.

Phrasal verbs can be either transitive or intransitive:
When you get to the next crossroads, turn off.

Would you turn off the radio, please.

* A preposition can sometimes follow a verb which
is not a phrasal verb. The preposition is part of a
prepositional phrase:

Who lives across the road?

* Some prepositions commonly follow certain verbs
because of meanings and collocation:
This broken plate will have to be paid for.
What are you looking at?

1 Which of these two sentences contains a
phrasal verb?

a The marathon runners ran over the bridge
towards the finish line.

b My friend’s cat was run over by an ambulance.

2 POSITION OF OBJECT

* When a phrasal verb is transitive, we can place a
noun object before or after the adverb:

Please turn the radio off. Please turn off the radio.

* When the object is a pronoun, it is always placed
before the adverb:
Please turn it off.

* With a verb + preposition, the preposition is
placed before its object. We can’t put the object
between a verb and a preposition:

I’ve come into money.
I came into it when my father died.

* Verbs + adverb + preposition behave in the same
way as verbs + preposition:

You’ll have to put up with them for a little longer.

2 Which of these sentences contains a phrasal
verb?

a I think somebody has been gnawing at this biscuit.

b If you don’t mind, we need to think this over.
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3 PREPOSITIONS AFTER PASSIVES

Note that many prepositions can follow passive
verbs. However, the most common are by (used to
mention the agent), with (used to mention how
something is done or what it is done with) and in:
They’re being cared for by a neighbour.
It was prepared with great patience.
Man was first discovered in East Africa.
* We use other prepositions when the meaning or
verb + preposition collocation requires them:
Money has been contributed towards the costs.

3 Choose the preposition which best completes
this sentence.
Any gain must be balanced ........... any potential
loss.
atowards bto cagainst dfor

» Some prepositions of movement make passive
transformations difficult. In these cases, we use
other verbs:

They all ran laughing into the room.
X Theroom-wasrun-into:
v The room was soon filled with people laughing,

Practice

o Choose the preposition that best completes
each sentence.

1 My attention was drawn .......... the picture on
the far wall.
awith bto cfor don

2 The stolen paintings were eventually restored
............ their rightful owner.
afor bby cto dwith

3 Italy were knocked ........... the World Cup.
ainto bawayfrom coutof d forward to
4 The argument is centred ........... whether or not

to lower the age limit.
aon btowards cof dabout

5 Emphasis is placed .......... practical training.
aover bwith c¢by don

6 The younger sons consider themselves to have

been robbed ............ their rightful inheritance.
aby bwith caround dof
7 The discussion will be divided ............ three parts

for the sake of clarity.
ato bfor cinto d with
8 The white Audi was eliminated ........... police
enquiries at an early stage.
awith bfrom cof dfor



9 A whole host of criticisms have been levelled
........... the committee.
a against b towards c¢by dfor
10 The final cost has been estimated ........... anything
between four and five million dollars.
aagainst bto cat din

© Fill each of the gaps with a suitable passive
verb in such a way that the new sentence is as

similar in meaning as possible to the sentence

above it.

a They moved towards the piazza from all sides.

The piazza .......... from all sides.

b The two sides came to an agreement after hours of
negotiation.
Agreement ... after hours of negotiation.

¢ The men poured concrete into the hole until it was
full.
The hole ... with concrete.

d People came into the room through a sort of
tunnel.

The room ........... through a sort of tunnel.
e Everyone got out of the stadium as the fire spread.
The stadium ... as the fire spread.

@ Underline the word that best fits the sentence.

1 Do you think he could be ... upon to make a
speech after the presentation?
a prevailed b impelled c¢urged d pressured

2 I'm afraid a penalty clause has been written
............ your contract.
aoutof binto c¢down d away for

3 I was completely ... over by their warm
reception.
apushed brun c¢bowled d thrown

4 T think the implications have been rather quickly
............ over.
a painted b removed ¢ sprayed d glossed

5 A number of very interesting proposals have been
put ..o .
aacross bdown cforward d through

© Finish each of the following sentences in such
a way that it is as similar as possible to the
sentence before it.

a The sports centre presents a certificate of
attendance to every student when they leave.
All L
b I don’t think they should have pressure put on
them to make a decision.
I don’t think they should be ...

PHRASAL VERBS; VERB + PREPOSITION ¥4

¢ The price is exclusive of airport taxes.
AITPOTT tAX€S ..o,
d The way the managing director behaved last night
really shocked me.

f Igrew up in a little village on the Scottish border.
Twas .
g The letters will have your name printed on them.
The letters will be ...
h The couple didn't tell the police about the theft
until it was far too late.
The theft ...
i An old woman once tricked my father into giving
her several hundred pounds.
My father was once conned out ..........c.cccooerenen.
j Government guidelines really do emphasise the
importance of starting education early.
A lot of emphasis ...

© For cach of the sentences below, write a new
sentence as similar as possible in meaning to the
original sentence, but using the word given.

a An awful lot has been omitted from the final draft
of the agreement.

out

b There were thousands o